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| PART T1: QUOTATIONING PROCEDURES

T1.1 Quotation Notice and Invitation t0 QUOLE........c.cciiiiiii e, 1
B IR O ¥ (o) =1 4 Vo ] 5 - - 2-5
The following document forms an integral part of the quotation:

Municipal Supply Chain Management Policy as adopted in terms of Section 111 of the Municipal
Finance Management Act, 2003 (Act No. 56 of 2003) and the relevant regulations.

The above document can be obtained from the Cape Winelands District Municipality’s Supply Chain
Management Unit.



| PART T1.1: QUOTATION NOTICE AND INVITATION TO QUOTE |

Formal Written Price Quotations are hereby requested for the manufacturing and delivering of
purpose-made timber lockers to the CWDM Fire Stations in Paarl and Worcester.

Technical enquiries regarding this quotation may be directed to Mr. T. Solomon at tel. 086 126 5263,
E-mail: thomas@capewinelands.gov.za

IMPORTANT NOTICE: This quotation is subject to Regulation 8 “Local Production and Content” of
the Preferential Procurement Policy Framework Act, 2000: Preferential Procurement Regulations,
2017 (No. R.32 dated 20 January 2017). Submitting of MBD 6.2 is compulsory. Bidders must use
the exchange rate published by the South African Reserve Bank (SARB) at 12:00 on the date of the
advertisement.

Documents are obtainable from the Supply Chain Management Unit of the Cape Winelands District
Municipality at 29 Du Toit Street, Stellenbosch - Tel no 0861 265 263. Alternatively documents may
be downloaded from the website: www.capewinelands.gov.za. — Supply Chain — View quotations
and quotes — Quotations open.

All prospective bidders must ensure that they are registered and accredited on the CWDM'’s Supplier
Database and the Central Supplier Database, prior to the closing date of the quotation.

Duly completed quotations must be enclosed in a (separate) sealed envelope and endorsed with the
relevant quotation number and description on the envelope/s. The sealed guotations must be placed
in the official quotations box of the District Municipality’s offices at 29 Du Toit Street, Stellenbosch,
before 11h00 on Wednesday, 13 October 2021.

HF PRINS
MUNICIPAL MANAGER
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T1.2: QUOTATION DATA

General

The conditions of quotation are the Standard Conditions of Quotation as contained in Annex F of
Board Notice 136 of 2015 in Government Gazette 38960 of 10 July 2015, Construction Industry
Development Board (CIDB) Standard for Uniformity in Construction Procurement. See
www.cidb.org.za which is reproduced without amendment or alteration for the convenience of
Bidders as Annex A to this Quotation Data.

The Standard Conditions of Quotation make several references to the Quotation Data for details that
apply specifically to this quotation. The Quotation Data shall have precedence in the interpretation
of any ambiguity or inconsistency between it and the standard Conditions of Quotation. Each item of
data given below is cross-referenced to the Clause in the Standard Conditions of Quotation to which
it mainly applies.

The following variations, amendments and additions to the Standard Conditions of Quotation
as set out in the Quotation Data below shall apply to this quotation.

Clause  Wording
F.1.1.1 The Employer is Cape Winelands District Municipality
F.1.2 Quotation Documents

The quotation documents issued by the Employer comprise those listed in the contents
page.

The Quotation Document and the drawings can be obtained from the Employer at the
physical address stated in the Quotation Notice upon payment of the fee stated in the
Quotation Notice.

F.1.4 Communication and Employer’s Contact

The Employer’s Agent is:

Department: Technical Services

Address: P.O. Box 100, Stellenbosch

Attention: Mr. T. Solomon

Telephone: 086 126 5263

E-mail: thomas@capewinelands.gov.za
F.1.5 Cancellation and Re-invitation of Quotations

Add the following to Clause F.1.5.1

The CAPE WINELANDS DISTRICT MUNICIPALITY shall apply the principles of the
Preferential Procurement Policy Framework Act, 2000 (Act No. 5 of 2000), it's Municipal
Supply Chain Management Policy as adopted in terms of section 111 of the Municipal
Finance Management Act, 2003 (Act No. 56 of 2003), and the relevant regulations.
Depending on the quoted amount, the Employer also reserves the right to award the
contract in its entirety or partially.

F.2.7 Clarification Meeting

A compulsory clarification meeting will not be held.
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F.2.9

F.2.10

F.2.10.5

F.2.12.2

F.2.13

F.2.13.3/

F.2.13.7/

Insurance

The Employer will not provide any insurance for goods prior to the transfer of ownership.
Pricing the Quotation Offer

Add the following to Clause F.2.10

The Bidder shall enter a unit rate in percentage against each item in the schedule of
guantities, whether quantities are stated or not.

The amounts of items may not be grouped together and no lump sum for such group of
items can be provided. The Bidder also may not indicate against any item that full
compensation for such item has been included in another item. A rate of R0-00 shall be
assumed for such items.

Bidders shall exclude value added tax (VAT) in the quotation rates and amounts if
needed. The quotation rates and amounts shall however include all levies and other
taxes and duties on all items to which they apply.

If a Bidder wishes to submit an alternative quotation offer, the only criteria permitted for
such alternative quotation offer is:

a) The Bidder must obtain an additional document and set out the alternative therein.
It is vitally important that the original quotation offer is also submitted.

Submitting a Quotation Offer

Bidders shall not tamper with the Quotation Documents which must be submitted as
issued. Quotation Documents found to have been unbound may be deemed
unacceptable.

Each Bidder is required to submit under sealed cover the complete set of Quotation
Documents with all the required information and complete in all respects. The envelope
shall be addressed to the CAPE WINELANDS DISTRICT MUNICIPALITY and endorsed
as described in the Quotation Notice and placed in the quotation box of the CAPE
WINELANDS DISTRICT MUNICIPALITY before closing date and time of quotation.

Any quotation which is delivered to an address other than the one stipulated in the
Quotation Notice will not be accepted.

Uncompleted quotations must be clearly marked with the contract number, as
“Uncompleted Quotation”.

Parts of each quotation offer communicated on paper shall be submitted as an original,
plus zero

The Employer’s address for delivery of quotation offers and identification details to be
shown on each quotation offer package is:

Location of Quotation Box:  Ground Floor 29 du Toit Street STELLENBOSCH 7600

Physical Address: 29 du Toit Street STELLENBOSCH
Quotation Number: Q 2021/013
Title of Quotation: MANUFACTURE AND DELIVER TIMBER LOCKERS

CWDM FIRE STATIONS
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F.2.13/

F.2.15.1

F.2.15.1

F.2.16.1

F.2.19

F.2.23

F.3.4

F.3.5.1

F.3.11.1

F.3.11.7

F.3.16.1

F.3.16.3

The two-envelope procedure will not be followed.

The closing time for submission of quotation offers is stated in the Quotation Notice and
Invitation to Quotation.

Telegraphic, telephonic, telex, facsimile or e-mailed quotations offers will not be
accepted.

The quotation offer validity period is ninety (90) calendar days.

Access shall be provided for inspection and testing by personnel acting on behalf of the
Employer.

The Bidder is required to submit the certificates listed in the Returnable Documents.
The time and location for opening the quotation offers are in accordance with F.2.15.1.
The two-envelope system will not be used on this contract.

The method for the evaluation of quotation offers is Method 1: Price and Preference.
The financial offer will be scored using Formula 2 where W1 is;

80 where the financial value inclusive of VAT of all responsive quotations received do
not exceed R50,000,000.00.

Up to 100 minus W1 quotation evaluation points will be awarded to quotations who duly
complete the Preferential Procurement Declaration Schedule and who are found to be
eligible for the preference claimed.

Add the following to Clause F.3.16.1

The notification of the decision sent to the successful Bidder is not acceptance of the
guotation and no rights shall accrue to the successful Bidder in terms of this notification.
The successful Bidder will be notified in writing after fourteen (14) calendar days of the
notification of any final decision (e.g. Acceptance) or of any developments with respect
to the appeal process, and if applicable, procedures for the commencement of work.

The consideration of appeals and if necessary, the invalidation of any decision made,
shall be dealt with in terms of the Employer’s appeals process.

Add the following to New Clause F.3.16

In Part 1: SCM Policy for Goods and Services, Paragraph 49 of the Municipal Supply
Chain Management Policy as adopted in terms of section 111 of the Municipal Finance
Management Act, 2003 (Act No. 56 of 2003) gives persons aggrieved by decisions or
actions taken in the implementation of the Municipal Supply Chain Management System,
the right to lodge within 14 calendar days of notification of decision or action, a written
objection or complaint against the decision or action.

Any Bidder wishing to exercise this right, must submit their appeal in writing to the
Employer marked for the attention of the Manager, Supply Chain Management.

The format of the appeal must;

. Set out the reason for the appeal;
. State in which way the appellant’s rights have been affected by the decision;
-4 -



State the remedy sought, and
. Be accompanied by a copy of the natification advising the Bidder of the decision
of the Quotation Adjudication Committee.

Bidders are hereby informed also of their right to request reasons for the decision in
terms of the Promotion of Administration Justice Act (No. 3 of 2000).

F.3.17 The number of paper copies of the signed contract to be provided by the Employer is
one (1).



PART T2: RETURNABLE DOCUMENTS

T2.1 List of RetUrnable DO CUMENES . ..ottt e e

T2.2 Returnable Schedules



PART T2.1: LIST OF RETURNABLE DOCUMENTS |

The following documents are to be completed and returned as they constitute the quotation. Whilst
many of the returnable documents are required for the purpose of evaluating the quotations, some
will form part of the subsequent contract as they form the basis of the quotation offer. For this reason,
it is important that Bidders return all the information requested.

OTHER DOCUMENTS REQUIRED FOR QUOTATION EVALUATION PURPOSES (Append to
schedule in document)

RETURNABLE SCHEDULES THAT WILL BE INCORPORATED INTO THE CONTRACT (To be
attached with submission)

OTHER SCHEDULES AND AFFIDAVITS THAT WILL BE INCORPORATED INTO THE
CONTRACT (Included hereafter for completion)



T2.1: LIST OF RETURNABLE DOCUMENTS

The Bidder must complete the following Returnable Documents in black ink:

Returnable Schedules required for quotation evaluation purposes

Schedule 1:
Schedule 2:
Schedule 3:
Schedule 4:
Schedule 5:
Schedule 6:
Schedule 7:

Schedule 8:
Schedule 9:

Schedule 10:
Schedule 11:
Schedule 12:
Schedule 13:
Schedule 14:
Schedule 15:
Schedule 16.

Schedule 17:
Schedule 18:
Schedule 19:
Schedule 20:
Schedule 21:
Schedule 22:

Compulsory Enterprise Questionnaire

Authority to Signatory

Certificate of Authority for Joint Ventures.

Schedule of Work Satisfactorily carried out by the Bidder
Schedule of Proposed Subcontractors

Proposed Amendments and Qualifications.

Declaration in terms of the MFMA (No 56 of 2003) regarding Municipal
Rate and Services.

Declaration of Interest

Proof of Authority of Signatory

Documents of Incorporation.

Letter of Good Standing

Tax Clearance Certificate Requirements

Joint Venture Agreement if applicable

Proof of Payment of Municipal Rates and Taxes.

Record of Minutes and Addenda to Quotation Documents.
Preference Points Claim Form in terms of Preferential Procurement
Regulations 2011.

Declaration of Bidder’'s past supply chain management practices
Certificate of Independent Quotation Determination.

Claiming Preference Points

Credit Order Instruction

Health and Safety Plan.

Preliminary Program

C1: Contract Agreements and Contract Data

C1.1 Form of Offer and Acceptance
C1.2 Contract Data

C1.3 Occupational Health and Safety Agreement
C2: Pricing Data

C2.1 Pricing Instruction

C2.2 Bill of Quantities

C3: Scope of work

C3.1: Description of the Works
C3.2: Annexure “A”- Sketch

Page

9-11
12-13
14
15
16
17

18
19-23
24
25
26
27
28
29
30

31-35
36 -37
38 -39
40
41
42
43

45 - 50
51-53
54 - 55

57 - 65
66

68 — 69
70



SCHEDULE 1: COMPULSORY ENTERPRISE QUESTIONNAIRE

The following particulars must be furnished. In the case of a joint venture, separate enterprise
guestionnaires in respect of each partner must be completed and submitted.

NaME Of BN P SO it

Section 1: | AdAress Of ENEEIPIISE: .. e
VAT registration number, if any: ...
Section 2: Has and original and valid TAX clearance certificate been attached under
Schedule 2D? Yes/ No
Has a B-BBEE status level verification certificate been submitted? Yes / No
If Yes, who was the certificate issued by? (Tick applicable box)
0 An accounting officer as contemplated in the Close Corporation Act.
Section 3: | o A verification agency accredited by the South African National Accreditation
System (SANAS).
o A registered auditor.
NB. A B-BBEE status level verification certificate must be submitted in order to qualify
for preference points for B-BBEE.
Section 4: | CIDB registration number, if any: ...
Section 5: | Central Supplier Database registration number: ...
Section 6: | Particulars of sole proprietors and partners in partnership
*Name *Identity number *Personal income tax number

* Complete only if sole proprietor or partnership and attached separate page if more than 3

partners

Section 7:

Particulars of companies and close corporations

Company registration NUM DT ... e




Close Corporation NUMD BT ... e e

T AX FE RN CE NMUM D O oo e e e e e e

Section 8: | Record of service of the state

Indicate by marking the relevant boxes with a cross, if any sole proprietor, partner in a
partnership or director, manager, principal shareholder or stakeholder in a company or close
corporation is currently or has been within the last 12 months in the service of any of the
following:

a a member of any municipal council a an employee of any provincial

a a member of any provincial legislature department, national or provincial public

o a member of the National Assembly or the entity or constitutional institution within
National Council of Province the meaning of the Public Finance

o a member of the board of directors of any Management Act, 1999 (Act 1 of 1999)
municipal entity a a member of an accounting authority of

o an official of any municipality or municipal any national or provincial public entity
entity a an employee of Parliament or a provincial

legislature

If any of the above boxes are marked, disclose the following: (insert separate page if
necessary)

Name of sole proprietor, partner, Name of institution, public | Status of service

director, manager, principal office, board or organ of (tick appropriate column)

shareholder or stakeholder state and position held Current Within last
12 months

*Insert separate page if necessary

Section 9: Record of spouses, children and partners in the service of the state

Indicate by marking the relevant boxes with a cross, if any spouse, child or partner of a sole
proprietor, partner in a partnership or director, manager, principal shareholder or stakeholder in a
company or close corporation is currently or has been within the last 12 months in the service of
any of the following:

a a member of any municipal council a an employee of any provincial

o a member of any provincial legislature department, national or provincial

o a member of the National Assembly or the public entity or constitutional

National Council of Province institution within the meaning of

o a member of the board of directors of any the Public Finance Management

municipal entity Act, 1999 (Act 1 of 1999)

o an official of any municipality or municipal entity o a member of an accounting
authority of any national or
provincial public entity

o an employee of Parliament or a
provincial legislature

If any of the above boxes are marked, disclose the following:
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Name of sole proprietor, partner, Name of institution, public | Status of service

director, manager, principal office, board or organ of (tick appropriate column)
shareholder or stakeholder state and position held
current Within last
12 months

* Insert separate page if necessary

The undersigned, who warrants that he/she is duly authorised to do so on behalf of the enterprise:

i)

Authorized the Employer to obtain a tax clearance certificate from the South Africa Revenue
Service that my/our matters are in order,

Confirms that the neither the name of the enterprise or the name of any partner, manager,
director or other person, who wholly or partly exercises, or may exercise, control over the
enterprise appears on the Register of Quotation Defaulters established in terms of the
Prevention and Combating of Corrupt Activities Act of 2004,

Confirms that no partner, member, director or other person, who wholly or partly exercises,
or may exercise, control over the enterprise appears, has within the last five years been
convicted of fraud or corruption;

iv) | Confirms that I/we are not associated, linked, or involved with any other bidding entities
submitting quotation offers and have no other relationship with any of the Bidders or those
responsible for compiling the scope of work that could cause or be interpreted as a conflict
of interest;

v) | Confirms that the contents of this questionnaire are within my personal knowledge and are
to the best of my belief both true and correct.

Signature: Date:

Print Name: Position:

Postal Address:

Street Address:

Telephone Number:

Cell Phone Number:

E-mail Address:
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SCHEDULE 2: AUTHORITY FOR SIGNATORY

We, the undersigned, hereby authorize Mr/MIS. ... . ..o e acting

N NIS/NEI CAPACITY @S .. it e et ettt

Of the DUSINESS tradiNg @S ... . v e aeaas to

sign all documentation in connection with QUOLAtION.............cooiiiiii e,
Name of Members/Directors Signature Date

NOTE: If Bidders did attach a copy of their Authorized Signatory, it is not necessary to complete this
form.
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C. Certificate for Joint Venture

We, the undersigned, are submitting this quotation offer in Joint Venture and hereby authorized
MEIMS , authorized signatory of the
(o0] 1 01 0= 0|/ PP , acting in
the capacity of lead partner, to sign all documents in connection with the quotation offer for
Contract ........oiii and any contract resulting from it on our behalf.
This authorization is evidenced by the attached power of attorney signed by legally authorized
signatories of all the partners to the Joint Venture.

AUTHORISING
NAME OF FIRM ADDRESS SIGNATURE, NAME &
CAPACITY

Lead Partner

D. Certificate for Sole Proprietor

ErAAING @S ..ot
As witnhesses:

1. Chairman:

2. Date:

E. Certificate for Close Corporation
We, the undersigned, being the key members in the business tradingas................ccccoovvvene..
.......................................................... hereby authorize Mr/Ms .......c.cocoiiiviiiiiinnnn.
acting in the capacity Of ..o to sign all documents in
connection with the quotation for CONIACT ..........o.iiiii i
and contract resulting from it on our behalf.

NAME ADDRESS SIGNATURE DATE

NOTE: This certificate is to be completed and signed by all the key partners upon whom rest the
direction of the affairs of the Partnership as a whole.
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| SCHEDULE 3: CERTIFICATE OF AUTHORITY FOR JOINT VENTURES |

This returnable schedule is to be completed by joint ventures.

We, the undersigned, are submitting this quotation offer in joint venture and hereby authorize Mr/Ms

, authorised signatory of the company, close corporation, or partnership

, acting in the capacity of lead partner, to sign

all documents in connection with the quotation offer and any contract resulting from it on our behalf.

NAME OF FIRM

ADDRESS

DULY AUTHORISED SIGNATORY

Lead Partner

Signature: ...
NaME: .

Designation: ..........cocoiiiiiiiiiii,

Designation: ..........cccooeiiiiiiiiiiiiine

NOTE: A copy of the Joint Venture Agreement showing clearly the percentage contribution of each
partner to the Joint Venture shall be appended to this Schedule.
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OUT BY THE BIDDER

SCHEDULE 4: SCHEDULE OF WORK SATISFACTORILY CARRIED

The following is a statement of similar work successfully executed by me/us:

Employer, contact
person and

Description of
contract

Value of work
inclusive of VAT

Date completed

telephone number (Rand)
*Attach additional pages if more space is required.
Signature: Date:
Print Name: Position:
Bidder:
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| SCHEDULE 5: SCHEDULE OF PROPOSED SUBCONTRACTORS |

We notify you that it is our intention to employ the following Sub-Contractors to work on this contract.

If we are awarded the contract, we agree that this notification does not change the requirement for
us to submit the names of proposed Sub-Contractors in accordance with requirements in the contract
for such appointments. If there are no such requirements in the contract, then your written
acceptance of this list shall be binding between us.

No. | Name and Address of Nature and Extent of Work Previous Experience
Proposed Sub-Contractor with Sub-Contractor

*Attach additional pages if more space is required.

Signature: Date:
Print Name: Position:
Bidder:
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|  SCHEDULE 6: PROPOSED AMENDMENTS AND QUALIFICATIONS |

The Bidder should record any deviations or qualifications he may wish to make to the quotation
documents in this Returnable Schedule. Alternatively, a Bidder may state such deviations and
gualifications in a covering letter to this quotation and reference such letter in this schedule.

The Bidder’s attention is drawn to clause F.3.8 of the Standard Conditions of Quotation referenced
in the Quotation Data regarding the Employer’s handling of material deviations and qualifications.

Page

Clause or Item

Proposal

Signature: Date:
Print Name: Position:
Bidder:
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SCHEDULE 7: DECLARATION IN TERMS OF THE MFMA (NO. 56 OF
2003) IN TERMS OF MUNICIPAL RATES AND SERVICES

Names of Directors/
Partners

Physical residential
address of the
Directors/Partners

Municipal

Account Number

Name of Municipality]

NB: Please attach certified copy/copies of the Municipal Account(s)

DECLARATION:

I, the undersigned (name)

certify that the information furnished above is correct. | accept that the state may act against me
should this declaration prove to be false.

Signature: Date:
Print Name: Position:
Bidder:

-18-



SCHEDULE 8: DECLARATION OF INTEREST

(On behalf of the company and its directors/members/trustees/principle shareholders?)

1. No quotation/database registration will be accepted from persons in the service of the state!.

2. Any person, having a kinship with persons in the service of the state, including a blood relationship,
may make an offer or offers in terms of this invitation to quotation/database registration. In view of
possible allegations of favouritism, should the resulting quotation, or part thereof, be awarded to
persons connected with or related to persons in the service of the state, it is required that the
Bidder or their authorised representative declare their position in relation to the evaluating/adjudicating
authority.

3 In order to give effect to the above, the following questionnaire must be completed and
submitted with the quotation/database registration in respect of owners/shareholders2 of the
company.

3.1 Full Name of Bidder or his or her representative

Identity Number (person submitting this

32 declaration)

Position occupied in the Company

33 (official/director/trustee/s hareholder ?):

34 Company Registration Number

3.5 Tax Reference Number

3.6 VAT Registration Number

The names of all directors/members/trustees/principle shareholders, their individual identity
3.7 numbers, personal tax reference numbers and state employee numbers must be indicated in
paragraph 4 below

Are you or any director/member/trustee/principle shareholder

38 presently in the service of the state?

Yes No

3.8.1 | If yes, furnish particulars. (Please write in Block Letters. Add separate page if more than one.

SA ID Number: Relation:
Surname: Persal No:
Full Names:

Organ of State: Position:

Have you or any director/member/trustee/principle shareholder

3.9 been in the service of the state for the past twelve months?

Yes No

3.9.1 | If yes, furnish particulars. (Please write in Block Letters. Add separate page if more than one.

SA ID Number: Relation:
Surname: Persal No:
Full Names:

Organ of State: Position:
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3.10

Do you or any director/ member/ trustee/ principle shareholder
have any relationship (family, friend, other) with persons in the service
of the state and/or who may be involved with the evaluation and/or
adjudication of this or any other prospective bid?

Yes

No

3.10.1

If yes, furnish particulars. (Please write in Block Letters. Add separate page if more than one.)

SA ID Number:

Relation:

Surname:

Persal No:

Full Names:

Organ of State:

‘ Position: ‘

3.11

Are you aware of any relationship (family, friend, other) between you or
any director/ member/ trustee/ principle shareholder and any persons in
the service of the state who may be involved with the evaluation and/or

adjudication of this or any other prospective hid?

Yes

No

3.11.1

If yes, furnish particulars. (Please write in Block Letters. Add separate page if more than one.)

SA ID Number:

Relation:

Surname:

Persal No:

Full Names:

Organ of State:

‘ Position:

Is any spouse, child or parent of the company’s directors/ members/

3.12 trustees/ principle shareholders or stakeholders in the service of the Yes No
state?

3.12.1 | If yes, furnish particulars. (Please write in Block Letters. Add separate page if more than one.)

SA ID Number: ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ Relation:

Surname: Persal No:

Full Names:

Organ of State: ‘ Position:

Do you or any director/ member/ trustee/ principle shareholder/

3.13 | stakeholders of this company have any interest in any other related Yes No
companies or business whether or not they are bidding for this contract.
If yes, furnish particulars.

3131 ...........................................................................................................................
Is the supplier or any director/ member/ trustee/ principle shareholder listed

3.14 on the National Treasury’s database as a company or person prohibited from Yes No
doing business with the public sector?
If yes, furnish particulars.

3141 ...........................................................................................................................
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3.15

Is the supplier or any director/ member/ trustee/ principle shareholder listed
on the Register for Quotations Defaulters in terms of section 29 of the Yes No
Prevention and Combating of Corrupt Activities Act (No 12 of 2004)?

3.15.1

If yes, furnish particulars.

3.16

Was the supplier or any director/ member/ trustee/ principle shareholder
convicted by a court of law (including a court of law outside the Republic Yes No
of South Africa) for fraud or corruption during the past five years?

3.16.1

If yes, furnish particulars.

3.17

Does the supplier or any director/ member/ trustee/ principle shareholder
owe any municipal rates and taxes or municipal charges to the municipality
/ municipal entity, or to any other municipality / municipal entity, that is in
arrears for more than three months?

Yes No

3.17.1

If yes, furnish particulars.

The municipality may not do business with individuals/businesses, including that of all the
owners/partners/members/directors, whose municipal rates and taxes and/or service charges are in arrears for more than
three (3) months unless arrangements have been made with the municipality to settle such arrears. Refer to SCM
Regulation 38(d). (Certified copies of your most current accounts/statements and/or proof of any arrangement to be
submitted every three months — provide individual information in the schedule under par. 4.

3.18

Was any contract between the supplier and the municipality / municipal
entity or any other organ of state terminated during the past five years on Yes No
account of failure to perform on or comply with the contract?

3.18.1

If yes, furnish particulars.
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MFMA Circular No 62 of July 2013 require Bidders to submit the names of their directors/trustees/shareholders, their individual identity
numbers, personal tax reference numbers and employee numbers of those who are in the service of the state as defined in the Municipal

N Supply Chain Management Regulations as part of their quotation submissions. A shareholder is defined as a person who owns shares in

the company and is actively involved in the management of the company or business, and exercises control over the company.
State Municipal rates & services
Full name of directors/ Identity Numb % Shareholding Ee]rcsonal Tax Employee account lntljmbers (3.17.1)
trustees/shareholders entity Number in company eference Number Municipal clearance or most
Number (Persal No) recent service account must be
attached as evidence

1

2

3

4

5

6

7

8

9

10
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I, the undersigned, certify that the information furnished on this declaration form is true and correct.
| accept that my/my company’s quotation/registration may be rejected and in addition to the rejection
that action may be taken against me/my company should this declaration prove to be false.

Capacity of Signatory Name of Bidder/Company/CC Name

MANDATORY SECTION: THIS DECLARATION WILL NOT BE ACCEPTED IF NOT

CERTIFIED:
1 MSCM Regulations: “in the service of the
state” means to be — Commissioner of Oaths
(@) a member of —
(i) any municipal council; Signed and sworn to before me at
(i) any provincial legislature; or | e
(i) the national Assembly or the national
Council of provinces; on this the............ day Of e
(b) a member of the board of directors of 20....... by the Deponent, who has acknowledged
any municipal entity; that he/she knows and understands the contents of
(c) an official of any municipality or this Affidavit, it is true and correct to the best of
municipal entity; his/her knowledge and that he/she has no objection
(d) an employee of any national or to taking the prescribed oath, and that the prescribed
provincial department, national or provincial oath will be binding on his/her conscience.
public entity or constitutional institution o
within the meaning of the Public Finance Commissionerof Oaths .........ccoviiiiiiiiiiiine.
Management Act, 1999 (Act No.1 of 1999); .
(e) a member of the accounting authority of POSIION: e
any national or provincial public entity; or
) an employee of Parliament or a Address
provincial legislature. | e
2 “Shareholder” means a person who
owns shares in the COMpany Aand is | «oeesremsssmm
actively involved in the management of
the cCompany O DUSINESS ANd EXEIGISES |t s s
control over the company. LI P
Apply official stamp of authority on this page:

This document is compulsory, in terms of Regulation 44 of the Supply Chain Management Regulations, to do
business with any municipality — If not endorsed by a Commissioner of Oaths, or failure to submit it, will
disqualify your business from the acquisitioning process. (Must be submitted annually)
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SCHEDULE 9: PROOF OF AUTHORITY OF SIGNATORY

The Bidder shall attach to this page a certified copy of the proof of authority of signatory.
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SCHEDULE 10: DOCUMENTS OF INCORPORATION

The Bidder shall attach to this page a certified copy of the certificate of incorporation of his/her
company, close corporation, or partnership. In case of a joint venture between two or more firms, the
Bidder shall attach a copy of the document of incorporation of the joint venture.
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SCHEDULE 11: COMPENSATION FOR OCCUPATIONAL INJURIES
AND DISEASES

A valid Letter of Good Standing from the Department of Labour or any institution that is licenced to
carry out the business of insurance of its members against liabilities in accordance with the
provisions of the COMPENSATION FOR OCCUPATIONAL INJURIES AND DISEASES ACT. 1993
(ACT 130 OF 1993) or a certified copy thereof must accompany the bid documents unless the bidder
is registered on the Accredited Supplier Database of the Municipality and such a letter or a certified
copy thereof for the bidder is on record. The onus is on the bidder to ensure that the Municipality has
a valid Letter of Good Standing from the above-mentioned institutions on record.

A letter of good standing for “quotation purposes” from the Department of Labour will also be
accepted.

If no such document/s as specified by the Municipality is submitted, the bid will be disqualified.

Is the letter of Good Standing attached? | Yes | | No|

Certificate number:
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| SCHEDULE 12: TAX CLEARANCE CERTIFICATE REQUIREMENTS |

It is a condition of quotation that the taxes of the successful Bidder must be in order, or that
satisfactory arrangements have been made with South African Revenue Service (SARS) to meet the
Bidder’s tax obligations.

Tax Clearance Certificate
A copy of a Tax Compliance Status Pin, printed from the South African Revenue Service (SARS)
website, must accompany the bid documents. The onus is on the bidder to ensure that their tax

matters are in order with SARS.

In the case of a Consortium/Joint Venture every member must submit a separate Tax Compliance
Status Pin, printed from the SARS website, with the bid documents.

If a bid is not supported by a Tax Compliance Status Pin as an attachment to the bid documents, the
Municipality reserves the right to obtain such documents after the closing date to verify that the
bidder’s tax matters are in order. If no such document can be obtained within a period as specified
by the Municipality, the bid will be disqualified.

The Tax Compliance Status Pin will be verified by the Municipality on the SARS website.
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| SCHEDULE 13: JOINT VENTURE AGREEMENT (IF APPLICABLE)

The Bidder shall attach to this page a Joint Venture Agreement, if applicable.
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SCHEDULE 14: PROOF OF PAYMENT OF MUNICIPAL RATES AND
TAXES

The Bidder shall attach to this page proof of payment of municipal rates and taxes or municipal
services charges in support of Schedule 16.

Please note: Should the Bidder intend claiming preference points for local enterprise status, points
shall only be awarded if proof of payment is attached.
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SCHEDULE 15: RECORD OF MINUTES AND ADDENDA TO
QUOTATION DOCUMENTS

We confirm that the following communications received from the Employer before the
submission of this quotation offer, amending the quotation documents, have been considered in
this quotation offer:

No. Date Title or Detail

1.

9.

10.

*Attach additional pages if more space is required.

Signature: Date:
Print Name: Position:
Bidder:
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SCHEDULE 16: PREFERENCE POINTS CLAIM FORM IN TERMS OF THE
PREFERENTIAL PROCUREMENT REGULATIONS 2017

This document serves as a claim form to qualify for preference points in respect of Broad-Based Black
Economic Empowerment (B-BBEE) Status Level of Contribution and must accompany the applicable
certificate.

NB:

BEFORE COMPLETING THIS FORM, BIDDERS MUST STUDY THE GENERAL CONDITIONS,
DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF B-BBEE, AS PRESCRIBED IN
THE PREFERENTIAL PROCUREMENT REGULATIONS, 2017.

1.2

1.2

1.3

1.4

15

GENERAL CONDITIONS
The following preference point systems are applicable to all bids:

- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all applicable taxes
included); and

- the 90/10 system for requirements with a Rand value above R50 000 000 (all applicable taxes
included).

a) The value of this bid is estimated to not exceed R50 000 000 (all applicable taxes included) and
therefore the 80/20 preference point system shall be applicable; or

b) Either the 80/20 or 90/10 preference point system will be applicable to this quotation (delete
whichever is not applicable for this quotation).

Points for this bid shall be awarded for:
(a) Price; and
(b) B-BBEE Status Level of Contributor.

The maximum points for this bid are allocated as follows:

PRICE 80

B-BBEE STATUS LEVEL OF CONTRIBUTOR 20
Total points for Price and B-BBEE must not exceed
Failure on the part of a bidder to submit proof of B-BBEE Status level of contributor together with the

bid, will be interpreted to mean that preference points for B-BBEE status level of contribution are not
claimed.

The purchaser reserves the right to require of a bidder, either before a bid is adjudicated or at any time
subsequently, to substantiate any claim in regard to preferences, in any manner required by the
purchaser.

DEFINITIONS

(a) “B-BBEE” means broad-based black economic empowerment as defined in section 1 of the
Broad-Based Black Economic Empowerment Act;

(b) “B-BBEE status level of contributor” means the B-BBEE status of an entity in terms of a code
of good practice on black economic empowerment, issued in terms of section 9(1) of the Broad-
Based Black Economic Empowerment Act;

(c) “bid” means a written offer in a prescribed or stipulated form in response to an invitation by an
organ of state for the provision of goods or services, through price quotations, advertised
competitive bidding processes or proposals;

(d) “Broad-Based Black Economic Empowerment Act” means the Broad-Based Black Economic
Empowerment Act, 2003 (Act No. 53 of 2003);

(e) “EME” means an Exempted Micro Enterprise in terms of a code of good practice on black
economic empowerment issued in terms of section 9 (1) of the Broad-Based Black Economic
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4.2

4.3

Where

Empowerment Act;

(H “functionality” means the ability of a quotationer to provide goods or services in accordance
with specifications as set out in the quotation documents.

(g) “price” includes all applicable taxes less all unconditional discounts;

(h) “proof of B-BBEE status level of contributor” means:
1) B-BBEE Status level certificate issued by an authorized body or person;
2) A sworn affidavit as prescribed by the B-BBEE Codes of Good Practice;
3) Any other requirement prescribed in terms of the B-BBEE Act;

() “QSE” means a qualifying small business enterprise in terms of a code of good practice on black
economic empowerment issued in terms of section 9 (1) of the Broad-Based Black Economic
Empowerment Act;

() “rand value” means the total estimated value of a contract in Rand, calculated at the time of bid
invitation, and includes all applicable taxes;

FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES
POINTS AWARDED FOR PRICE
THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10
Pt—Pmin Pt—P min
Ps=80(1——_) or Ps=90(1——_)
Pmin P min
Where
Ps = Points scored for price of bid under consideration
Pt = Price of bid under consideration
Pmin = Price of lowest acceptable bid

FORMULAE FOR DISPOSAL OR LEASING OF STATE ASSETS AND INCOME-GENERATING
PROCUREMENT

POINTS AWARDED FOR PRICE

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10
Pt—P max Pt—P max
Ps=80(1+2 ") o Ps =901+ )
P max Pmax
Ps = Points scored for price of bid under consideration
Pt = Price of bid under consideration
Pmax = Price of highest acceptable bid

POINTS AWARDED FOR B-BBEE STATUS LEVEL OF CONTRIBUTOR

In terms of Regulation 6 (2) and 7 (2) of the Preferential Procurement Regulations, preference points
must be awarded to a bidder for attaining the B-BBEE status level of contribution in accordance with
the table below:
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7.1

8.1.1

B-BBEE Status Level of Number of points Number of points

Contributor (90/10 system) (80/20 system)
1 10 20
2 9 18
3 6 14
4 5 12
5 4 8
6 3 6
7 2 4
8 1 2
Non-compliant contributor 0 0

BID DECLARATION

Bidders who claim points in respect of B-BBEE Status Level of Contribution must complete the
following:

B-BBEE STATUS LEVEL OF CONTRIBUTOR CLAIMED IN TERMS OF PARAGRAPHS 1.4 AND
4.1

B-BBEE Status Level of Contributor: B (maximum of 10 or 20 points)

(Points claimed in respect of paragraph 7.1 must be in accordance with the table reflected in paragraph
4.1 and must be substantiated by relevant proof of B-BBEE status level of contributor.

SUB-CONTRACTING
Will any portion of the contract be sub-contracted?

(Tick applicable box)

| YES | | no | |

If yes, indicate:

i)  What percentage of the contract will be subcontracted................coooii %
i) The name of the SUD-CONIacCtOr. ... ... e
iii) The B-BBEE status level of the SUD-CONIractor.............oooiiiiiiiiiiiii e e

iv) Whether the sub-contractor is an EME or QSE
(Tick applicable box)

| YES | | no | |

v) Specify, by ticking the appropriate box, if subcontracting with an enterprise in terms of Preferential
Procurement Regulations,2017:

Designated Group: An EME or QSE which is at last 51% owned by: EME QSE
v v

Black people

Black people who are youth

Black people who are women

Black people with disabilities

Black people living in rural or underdeveloped areas or townships

Cooperative owned by black people

Black people who are military veterans

OR

Any EME

Any QSE
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9.1
9.2
9.3
9.4

9.5

9.6

9.7

9.8
9.9

DECLARATION WITH REGARD TO COMPANY/FIRM

TYPE OF COMPANY/ FIRM

Partnership/Joint Venture / Consortium
One person business/sole propriety
Close corporation

Company

(Pty) Limited

fTICK APPLICABLE BOX]
DESCRIBE PRINCIPAL BUSINESS ACTIVITIES

COMPANY CLASSIFICATION

Manufacturer

Supplier

Professional service provider

Other service providers, e.g. transporter, etc.

[TICK APPLICABLE BOX]

MUNICIPAL INFORMATION

Municipality where business is situated: .........ccooiiiiiiiii e

Registered ACCOUNT NUM DB ... e e

I/we, the undersigned, who is / are duly authorised to do so on behalf of the company/firm, certify
that the points claimed, based on the B-BBE status level of contributor indicated in paragraphs 1.4
and 6.1 of the foregoing certificate, qualifies the company/ firm for the preference(s) shown and | /
we acknowledge that:

(@)
(b)

()

The information furnished is true and correct;

The preference points claimed are in accordance with the General Conditions as indicated in
paragraph 1 of this form;

In the event of a contract being awarded as a result of points claimed as shown in paragraphs
1.4 and 6.1, the contractor may be required to furnish documentary proof to the satisfaction of
the purchaser that the claims are correct;

If the B-BBEE status level of contributor has been claimed or obtained on a fraudulent basis
or any of the conditions of contract have not been fulfilled, the purchaser may, in addition to
any other remedy it may have —

disqualify the person from the bidding process;

recover costs, losses or damages it has incurred or suffered as a result of that person’s
conduct;

cancel the contract and claim any damages which it has suffered as a result of having to make
less favourable arrangements due to such cancellation;
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(d) recommend that the bidder or contractor, its shareholders and directors, or only the
shareholders and directors who acted on a fraudulent basis, be restricted by the National
Treasury from obtaining business from any organ of state for a period not exceeding 10 years,
after the audi alteram partem (hear the other side) rule has been applied; and

(e) forward the matter for criminal prosecution.

WITNESSES

DATE:
ADDRESS
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SCHEDULE 17: DECLARATION OF BIDDER’S PAST SUPPLY CHAIN
MANAGEMENT PRACTICES

1 This Municipal Quotation Document must form part of all quotations invited.

2 It serves as a declaration to be used by municipalities and municipal entities in ensuring
that when goods and services are being procured, all reasonable steps are taken to
combat the abuse of the supply chain management system.

3 The quotation of any Bidder may be rejected if that Bidder, or any of its directors have:

a. abused the municipality’s/municipal entity’s supply chain management system or
committed any improper conduct in relation to such system;

b. been convicted for fraud or corruption during the past five years;

c. wilfully neglected, reneged on or failed to comply with any government, municipal or
other public sector contract during the past five years; or

d. been listed in the Register for Quotation Defaulters in terms of section 29 of the
Prevention and Combating of Corrupt Activities Act (No 12 of 2004).

4 In order to give effect to the above, the following questionnaire must be completed
and submitted with the quotation.

ltem Question Yes No
4.1 Is the Bidder or any of its directors listed on the National Treasury’s Database | Yes | No
of Restricted Suppliers as companies or persons prohibited from doing | [] | []

business with the public sector?

(Companies or persons who are listed on this Database were informed in
writing of this restriction by the Accounting Officer/Authority of the institution
that imposed the restriction after the audi alteram partem rule was applied).

The Database of Restricted Suppliers now resides on the National
Treasury’s website (www.treasury.gov.za) and can be accessed by
clicking on its link at the bottom of the home page.

4.1.1 | If so, furnish particulars:

4.2 Is the Bidder or any of its directors listed on the Register for Quotation | Yes | No
Defaulters in terms of section 29 of the Prevention and Combating of Corrupt | [] []
Activities Act (No 12 of 2004)?

The Register for Quotation Defaulters can be accessed on the National
Treasury’s website (www.treasury.gov.za) by clicking on its link at the
bottom of the home page.

4.2.1 | If so, furnish particulars:

4.3 | Was the Bidder or any of its directors convicted by a court of law (including a | Yes | No
court of law outside the Republic of South Africa) for fraud or corruption during | [] | []
the past five years?
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